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541-499-6211
www.newfoundationspm.com
PO Box 231, Medford Oregon 97501
PROPERTY MANAGEMENT AGREEMENT
Account:  
This agreement entered this   Day of                 2021 and between 
Name of Owner:  
(hereafter called the “owner”) and New Foundations Property Management Company, a registered Oregon LLC, (hereafter called the “agent”).

WITNESSETH:

Owner is the sole owner of the following building(s) and land; (hereafter called “property”).

LOCATION:   
Owner and agent agree as follows:  
1.  Owner hereby employs agent for the purpose of operating, managing and renting/leasing the property upon the terms hereafter set forth.

2.  Owner agrees to compensate Agent a Mgt fee of 8% of the Gross Rent per month.  
     a. Owner shall pay agent a set-up charge of $    100.00  _. This is a one-time only charge for the set-up of records.
AGENTS DUTIES TO OWNER

1.  Agent agrees to the following:
a. To use due diligence in the exercise of the powers and duties conferred and assumed herein and in the operation management and maintenance of the property for the period and upon the terms provided herein.
     b.  To render detailed monthly statements of receipts, expenses, including agent’s management fee and charges for the previous month(s).

     c.  Keep full and detailed records covering the management of the property

and owner shall always have access to these records as well as all other books and records of agent in connection with the operation, maintenance, and management of property.
     d.  Collect rents, deposits and any other income from tenants and deposit money into the noninterest bearing trust account described in Section 8. Under ADDITIONAL TERMS OF PROPERTY MANAGEMENT AGREEMENT, within 5 days of receiving rent payment from tenant.  Trust account is separate from agents’ personal account.  At no time will the amounts deposited for owner in any trust account exceed the amount that is individually insured for owner under federal law.  The trust account is held in an Oregon depository as defined in ORS 295.001. Agent may endorse all checks drawn to the order of owner, for deposit in such bank account.

     e.  Provide a check to the owner, or deposit into an identified bank account of owner, all net funds collected each month.  Net funds shall be sent or deposited within 10 days of receiving payment from the tenant.  Net funds are defined as rental income received less agent management fees.  

  f.  To advise owner promptly in writing of the service upon agent of any summons, subpoena, or other legal documents including any notices, letters, or other communications setting out or claiming an actual or alleged potential liability of the owner related to the property.

    g. Routine interior and exterior inspections to ensure the property is being kept in a habitable condition and that all terms of the rental contact are being followed.  Management will conduct an interior inspection within the first 90 days of move in and thereon on every 6 to 9 months.  Exterior inspections will be done monthly.
    h. Complete background checks, references, credit checks, employment verification and past landlord history reports on every individual over the age of 18 living in the household.

OWNER AGREES TO THE FOLLOWING:

1.  Owner hereby grants and delegates to agent the following authority, powers, and duties and agrees to assume and pay any expense in connection herewith. AGENT AGREES TO EXERCISE AND PERFORM THE FOLLOWING POWERS AND DUTIES AUTHORIZED BY OWNER IN ADVANCE.                    
a. To enter into leases or month-to-month tenancies with tenants; to collect rents and deposits from tenants of the property when due and payable; to terminate tenancies, and to sign and serve in the name of the owner such notices as are deemed needful by agent.

b. To obtain, for a period not to exceed one year, by contract, written, oral or otherwise any services reasonable and/or necessary, to manage the property, including but not limited to electricity, gas, water, telephone, garbage, landscaping, gardening, carpet cleaning, housekeeping, window washing, painting, plumbing, pest control and any other service or utility deemed necessary by agent for the management for the property.  To maintain the property, including sidewalks, to make minor repairs and minor alterations required for the installation of tenants, and to pay all bills therefore, to report promptly to owner any conditions of the property requiring the attention of owner.  Agent agrees to secure the approval of owner on all expenditures in excess of $     150.00       for any one item, except only in case of emergency when owner is not accessible.  
c. My services do NOT include paying for the legal owners Property Taxes that are due to Jackson County unless otherwise specified in writing by the legal owner.

                                                                                                  Owner initial: _____
d. To prepare the property and any vacancies for renting.  This includes hiring 
maintenance for: clean-up, repair, painting, carpet cleaning, removal of garbage and yard debris and replacement of defective and/or broken equipment, fixtures, furnishings, appliances and re-keying and/or replacing any locks on any dwelling entrances and/or windows.

     e.  To arrange for services needed on the property for electricity, gas, fuel, water, rubbish hauling, and other services the agent deems advisable to maintain the property.  
     f.  Agent asks to be included as an additional insured on owner’s insurance policy.  This coverage needs to be for liability only, as New Foundations Property Management shares no fiscal indemnity with the owner in the event of loss of property value.  This coverage is necessary in the event of lawsuits arising out of the operation of the property and for which New Foundations Property Management Company is not at fault.  Generally, both agent and owner are named in such lawsuits.  Additionally, being listed as additional interest makes sure that Management is notified of any changes to the policy and/or if coverage is cancelled.
(Owner shall hold harmless and defend Agent against any injuries and/or death to any person on the stated premises.  Owner shall also hold harmless and defend Agents from all claims, liability and losses unless it is due from the direct negligence of Agent.  Owner shall hold harmless the Agent from any damages to the property or any personal property unless again it is due from the direct negligence of Agent.)  This includes the right to reimbursement of Agents Attorney’s Fees and cost of defense.
Agent shall indemnify owner against any claims or liability which arise due to acts or omissions of agent and this includes the right to reimbursement of owners Attorney Fee’s and cost of defense.
Owner shall furnish a copy of insurance terms to agent.

Insurance Company:
     e. The Agent will not be liable for any willful, neglect, damage and or abuse to the stated property by tenants or vandals.  This includes all personal property.

2.  In the event that New Foundations Property Management goes to Court, Mediation and/or Trial for an Eviction, owner agrees to pay the court filing fees.

COMPENSATION TERMS OF THIS AGREEMENT

1.  The term of this agreement shall be for the period of     ONE YEAR    , beginning on the date this agreement is fully executed by both parties and any necessary approvals obtained, and continuing thereafter month to month, unless on or before thirty (30) days prior to the date last mentioned or prior to the expiration of any renewal term either party hereto shall notify the other in writing of an intention to terminate this agreement, in which case this agreement shall terminate on the last-mentioned date of the respective anniversary date thereof.  (This contract renews every year at the one year signed contract date automatically; unless either Agent or/and/or Legal Owner of the Property specify differently in writing, giving a 30 day notice to terminate; The changes do not affect the original signed anniversary, renewal date).
2.  In the event a petition of bankruptcy is filed by or against owner or agent, or in the event that either party shall make an assignment for the benefit of creditors, either party may terminate this agreement immediately upon giving notice to the other party.

3.  Owner shall indemnify agent against liability or loss arising out of breach of the agreement by owner, and agent shall indemnify owner against liability of loss arising out of breach of the agreement by agent.  

4.  Owner agrees to pay Agent a one - time set up charge of $100.00 (non-refundable) per unit.  This is a one-time only charge for the set-up of records and 8% of the Gross Rent Per Month.  Agent is entitled to all application fees, credit checks/references, Non-Sufficient Check Fees and late charges, providing that Agent can collect late fees from the tenant.   Agent’s fee will be deducted from the gross monthly rent collected from tenants.  Management Fees are to be paid by the legal owner monthly even through unforeseen circumstances, unless rent was not collected due to a vacancy of the dwelling.
6. Completed monthly statements are rendered to owner after the 5th  but before the 15th day of each month, together with remittance of amount collected during the past 30 day period, less disbursements made on behalf of and for the account of the owner, unless otherwise instructed in writing.  
If a repair is needed at the stated property and exceeds the amount in the owner’s reserve account; agent may withhold a sum not to exceed $150.00 from the tenant’s rent paid to New Foundations Property Mgt.
 

ADDITIONAL TERMS OF PROPERTY MAGEMENT AGREEMENT

1.  Agent shall not be liable to owner for any error in judgment, nor for any good faith act or omission in the execution of this agreement, provided the agent has used reasonable care.

2.  This agreement shall be binding upon the parties hereto and their legal representatives, successors, and permitted assigns, and cannot be assigned by agent and/or owner without thirty (30) days’ prior written notice to either party.  

3.  In the event of a final judgment of foreclosure of the property, or any part of the property, by a lender or creditors, this agreement shall be deemed to be canceled and no penalty fee shall be charged under Section 1. A. of the COMPENSATION TERMS OF THIS AGREEMENT.
4.  In the event suit, action, or other proceeding is instituted by either party hereto for the breach of or to enforce any of the terms of this agreement, the prevailing party in such suit or action or other proceeding shall be entitled to recover from the losing party reasonable attorney’s fees, to be set by court, including a reasonable attorney’s fee on appeal.  

5. New Foundations Property Management Company uses TENANT DATA/CREDIT SYSTMS INC., to order credit, criminal, eviction, landlord verifications, employment verifications, DMV, address verifications, Social Security Search.  The fee is charged to the tenant for this credit check and the fee belongs to New Foundations Property Management Company.  Unless otherwise stated herein, New Foundations Property Management Company collects and retains as compensation for its services the full amount of late fees, N.S.F. fees, non-compliance fees, prevailing party fees from eviction proceedings, and smoke detector tampering fees.  Due to laws which may affect disclosure of private and credit information, LANDLORD shall not be provided with the TENANT’S credit report and/or application unless specifically authorized in writing by the TENANT(S) and the provider of the credit report.
6. Agent agrees to do any other act that is reasonable and necessary to effect the terms of this agreement and to adequately manage, maintain and protect the property, including serving any notices allowed under the Oregon Residential Landlord/Tenant Act (ORLTA). If reasonable, necessary or expedient, agent may settle, compromise, negotiate and release any disputes, claims or litigation concerning any tenancy with owners’ prior authority.
a. Owner agrees to reimburse and pay agent for all agreed by owner and management expenses, fees, charges and costs incurred with the performance of their duties and services as authorized by owner in advance.
7. Tenant's refundable security deposit, in the final accounting, is to be disbursed after deductions in this order, if any amount of it is needed to satisfy the rental terms, such as, unpaid rents, court costs, tenant caused damages, cleaning charges, and late fees owed.  

 As agent of the owner, New Foundations Property Management Company holds all tenants’ refundable deposits in a separate non-interest-bearing trust account in an Oregon depository and must comply with all tenancy agreement terms, and landlord/tenant law requirements, regarding use of these funds.  Those accounts are:
Key Bank, Account # 370561010577 New Foundations Clients Trust Account
Key Bank, Account # 370561007052 New Foundations Clients Trust Account
Key Bank, Account # 370561007078 New Foundations Clients Trust Acct, Security Deposits.

 Owner authorizes Agent to refund tenants security deposit within 31 days as required by state law.  Any withholdings must be submitted to the tenant in writing within the 31-day time frame.

9. All an owner’s past accounting records will be kept of six (6) years.  These records will be kept at our business location.  After records are kept for at least six (6) years, we will dispose of them.  If owner wishes to retain records after six (6) years, they need to inform us and make arrangements to pick them up or have them mailed at their expense.

10. Management commission fees are subject to annual review but may not be increased without a written amendment to this Agreement.
11. Agent is not authorized to practice law when legal assistance is needed.  Agent and/or Owner may select an attorney to handle such proceedings.  The legal expense is to be paid by the owner with owner’s prior authority.
OWNER’S NAME:  
  SOCIAL SECURITY #: 
MAILING ADDRESS:  
Email Address:    
IN WITNESS WHEREOF, 
THE PARTIES HERETO HAVE AFFIXED OR CAUSED TO 

BE AFFIXED THEIR RESPECTIVE SIGNATURES THIS DATE:   
X______________________________________________

X _________________________________________________

   Owner Signature

X
Shelly Rogers With New Foundations PM
(Electronic Signature)

Shelly Rogers (Property Manager)
New Foundations Property Management Company

PO Box 231
Medford, Oregon 97501
Office:  541-499-6211 

Cell:     541-520-1576
Fax: 541-226-3359

  FORMS OF ADVERTISING:  

      Internet advertising:
            1.  We have a web page over the internet providing information on our rentals

                 to prospective tenants across the U.S.


2.  We utilize craigslist.com primarily

3. “For Rent” signs.

    If owner would like to advertise in newspaper, the advertising costs would be the owner’s responsibility.
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